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Goals of training

To define “infrastructure investment aggregate 
data.”
To learn how to enter infrastructure investment 
data from data collection tools into PEDS.
To learn how to edit and delete infrastructure 
investment data from PEDS.
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Infrastructure Investments 
Definition

Facilities and capital improvements and/or the purchase of 
equipment/materials that cost more than $5,000.

The Infrastructure Investments data 
collection tool collects information on: 

When investments were made.

Type of investments.

Infrastructure 
Investments

should be entered 
only once 

per fiscal year.
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How do I enter infrastructure investments into 
PEDS?

Click Infrastructure 
Investments button.
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Infrastructure Investments 
Entry of date

For a single date, 
enter the mm/dd/yyyy

into the Date field.
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Infrastructure Investments 
Entry of date range

Enter the first date 
into Start Date.

Enter the last date 
into End Date.
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Infrastructure Investments 
Entry of activity location (optional)

If applicable, select the 
activity location from 
the drop-down menu.

Click Next to 
advance to the 

Activity Information 
screen.

Activity 
locations are 
optional and 

added by 
using the 
Program 

Setup tab.
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Infrastructure Investments 
Entry of activity information: Focused Listing (optional)

PEDS displays a Focused Listing
of preselected activities specific to 

each program (e.g., the most common 
combination of activities delivered).

Focused 
activities are 

added by 
using the 
Program 

Setup tab.
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Infrastructure Investments 
Entry of activity information: Focused Listing (optional)

You can deselect any box 
checked in the Focused Listing
if the activity was not delivered.
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Infrastructure Investments 
Entry of activity information: Select All

Use the Select All 
button to select all 

activities.
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Infrastructure Investments 
Entry of activity information: Show All

Click Save to save 
all entries.

Select all appropriate 
activities by clicking 
applicable boxes.

Scroll down to 
see all activities.

Select Show All to 
display all 
activities.
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How do I edit infrastructure investments 
data in PEDS?

To find activities from an earlier 
reporting period, change the 

Start Date and click Go. 
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How do I edit infrastructure investments 
data in PEDS?

Select the entry 
you wish to edit. 

Make any necessary 
changes, and click Next to 
advance to the next screen.
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How do I edit infrastructure investments 
data in PEDS?

Make the necessary 
changes, and click Save.
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How do I delete infrastructure investments 
data from PEDS?

1. Select the entry 
you wish to delete. 

2. Click Delete.

3. Click OK to 
delete this 

record.
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Infrastructure Investments 
Applicable report
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Infrastructure Investments 
Summary of data entry

To Add
Date and Location

Enter date or date range.
Enter activity location (optional).
Click Next.

Activity Information
Select activity listing.

Focused Listing or Show All.
Select activity checkboxes.
Click Save.

To Edit
Select entry to be edited.
Enter the necessary changes to 
Date and Location screen.
Click Next.
Enter the necessary changes to 
Activity Information screen.
Click Save.

To Delete
Select entry to be deleted.
Click Delete.
Click OK to confirm deletion.
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